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About this Guide

This guide expands on the Teacher’s Manuals for the AMC 8,

AMC 10 and AMC 12 for those Competition Managers who seek

additional details about the competition process.

Please note that there might be slight aesthetic differences

between the live MAA AMC platform and the screenshots in this

guide as we visually update the website.
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ABOUT THE
COMPETITIONS



The Mathematical Association of America (MAA) is the world’s largest community of

mathematicians, students, and enthusiasts, with a mission to advance the

understanding of mathematics and its influence on society. 

Through the MAA’s American Mathematics Competitions (AMC) program, the

organization plays a key role in developing the mathematical abilities of the next

generation of problem-solvers. The AMC program helps educators identify talented

students and fosters a passion for mathematics through resources and competitions,

while also enhancing analytical skills vital for future careers. 

The MAA AMC emphasizes inclusivity, striving to engage a broader and more diverse

community.

About MAA AMC



Top performers from the USAMO and USAJMO are invited to the summer Mathematical Olympiad Program

(MOP), qualifying them for the U.S. national team to compete in the IMO, EGMO, and RMM.

The AIME is a 15-question,
3-hour exam for top AMC

10/12 students.

AIME 

The MAA AMC 8 is a  25-
question, 40-minute

multiple-choice exam for
middle school math.

MAA AMC 8
The Putnam is a 6-hour
math competition for

undergraduates in the US
and Canada, for individuals

and teams.

Putnam

Start
Here!

The AMC 10 and AMC 12 are
25-question, 75-minute

multiple-choice exams in high
school math.

MAA AMC 10/ 12

The USAMO is a two-day,
proof-based exam with six

questions, held over 4.5 hours
each day.

USAMO

The USAJMO is a two-day,
proof-based exam with six

questions, held over 4.5 hours
each day.

USAJMO

Invitational
Competitions

National-Level
Competitions

MAA AMC Cycle Overview



THE COMPETITIONS
PLATFORM



Go to maa.edvistas.com and login.

If new or forgot your credentials, click "First time login or forgot your

password?"

Step 1: Log In

https://maa.edvistas.com/


Enter the email address used during MAA AMC registration. You’ll receive an

email with instructions for resetting your password. (Check your spam if you

don’t).

Log in with your new credentials.

Step 1: Log In (cont.)



Before and During the Competition: Administer the competition and preview practice

competitions. 

After the Competition: View score reports, print certificates, access solutions, and

review statistics when available. 

Competition Resources: Navigate to registration, important dates, Special

Accommodations form (only needed for Digital Administration), Teacher's Manuals, and

more.

Dashboard At A Glance



 Competition Selection: Switch between past and current competitions1.

 Access the Competition: Administer competitions digitally, on paper, or both 2.

For Print and Scan: Click "Competition Booklet" to print.

For Digital: Click "Official Digital Competition" and share the link with students

   3. Manage Student Registration: Invite students and manage the roster. Once registered,

students appear on both lists and can choose their competition format.
Note: Once registered, students appear on both lists and can choose either format for the competition
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Competition Administration Portal



4. Print Answer Sheets: Download all of your registered and approved students' unique,

barcoded bubble sheets

5. Upload Answer Sheets: Upload all of your students' scanned answer sheets (in PDF, JPEG,

or black and white TIFF file format in 300 dpi) after the competition

6. Upload History: Check your uploads to ensure they are uploaded and processed correctly
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Competition Administration Portal (cont.)



Note: You may switch formats on the day of the competition, or split your class
between the two formats. 

Print & Scan Digital 

Two Administration Formats



PREPARING FOR THE
COMPETITIONS



Log in to the MAA AMC Platform.

Click "Competition Administration Portal."

Step 2: Invite Students to Register



Confirm that the correct competition is displayed in the Competition Selection

drop-down.

Click either "Student Registration" button. 

Note: the invite link is the same on both.

Step 2: Invite Students to Register (cont.)



Share your Student Registration URL with students through a class list or website.

As students register, they appear on your list. 

Check the "Approved" box for each student. 

Click "Save Approved Students.” 

Purchase additional licenses if needed before the deadline.

This shows you how many more students you can sign up based on your initial order.

Step 3: Register and Approve Students



One day before the competition, click "Competition Booklet." 

On the following page, click on "Print Booklet” to open the competition booklet. 

Print as many copies as you will need.

–

Step 4a: Print & Scan Format Only - Print
Booklets



Click "Print Answer Sheets" to automatically download the bubble sheets and print

them.

Note: Students must be registered and approved for answer sheets to be

generated.

Step 4a: Print & Scan Format Only - Print
Answer Sheets



Ensure students save their portal login for Competition Day

Reset passwords from your dashboard if needed, or use the Competition Selection

menu to access past competitions for forgotten credentials.

Step 4b: Digital Format - Prepare Student
Login Credentials



Click on "Practice Competitions" on the main dashboard to see Digital and Print (PDF)

competitions.

See “The Student Interface” for how students can directly preview the competition.

Step 5: Preview the Competition



ADMINISTERING THE
COMPETITIONS



Reminder: Students can only take the MAA

AMC 10 or 12 on a given day.

MAA AMC 10 and AMC 12: Between 8 am

and 11:59 pm ET on Competition Day.

MAA AMC 8: Any time between 8 am ET on

the first day of Competition Week and 11:59

pm ET on the last day of Competition Week

Students are locked out after 11:59 pm ET at

the end of each Competition period.

When to Administer the MAA AMC



Pass out all competition booklets and unique student answer sheets to the respective

participants. 

Ask your students to read the booklet's front page and not open it until instructed. 

Set the timer for either 75 minutes (AMC 10/12) or 40 minutes (AMC 8), and begin.

Step 6a: Print & Scan Format Only -
Distribute the Competition



Click "Official Digital Competition" and distribute the “Student Login URL” to your

students by email or class website posting.

Instruct students to sign onto their student portals.

Distribute your unique "Digital Competition Passcode" ONLY when you are ready to

begin. This allows students to unlock the Digital Competition.

Instruct students to read the instructions and begin.

Step 6b: Digital Format Only - Distribute
the Competition



Continually monitor your students for the entire competition. Ensure participants

cannot communicate by any means while the competition is in progress.

Do not answer any questions about the problems. 

If there is an urgent need to use the bathroom, all materials and devices should remain

with you. No other breaks are permitted.

Step 7: Monitor the Competition



Print & Scan Format: 

Direct students to stop working. Collect the answer sheets and competition booklets

immediately.

Digital Format: 

Open the “Digital Student Registration” page to see your students’ progress.

Once you see that all participants are showing up as “(Complete)” in the Approved

column, you are done with the competition! 

Contact amctech@maa.org if you encounter any technical issues.

Step 8: Submit the Competition



There is a key difference between the MAA AMC 10/AMC 12 and MAA AMC 8:

MAA AMC 10 and AMC 12: The clock at the top of the screen is an actual timer;

it forces students to submit their work when 75 minutes are up.

MAA AMC 8: The clock only indicates how much time is left as a reference.

You will have to independently time the students for 40 minutes and

announce when time is up and students must submit.

Important Note About the Timer (Digital
Administration)



PRINT & SCAN FORMAT:
SCANNING AND

UPLOADING



Scan your Answer Sheets in at least 300 dpi resolution as a PDF, JPG/JPEG, or black &

white TIF/TIFF file. 

Only TIF/TIFF files have this restriction on scanning color

Scan in 8.5 x 11" page size.

We recommend scanning all answer sheets together as one file

You may also individually scan each Answer Sheet and upload a ZIP file

Step 9: Scan Answer Sheets in the Required
Format



Ensure bubbles are fully filled in - complete

the bubbles if your students did not do so.

Include both barcodes and the squares in

each of the four corners. 

These should not appear slanted or

partially cut off. 

Double-check the clarity of the files after

scanning.

Tips For A Clean Scan



Use the drop-down list at the

top of your portal to select the

competition (e.g. 10 A or 12 A)

corresponding to the answer

sheets you are uploading.

Click on "Upload Answer

Sheets" in the Print & Scan

Administration column of your

portal.

Step 10: Upload Your Answer Sheets



Click on “Choose Files” and select

the file or ZIP file of images from the

pop-up file explorer window.

Click “Open” in the lower right-hand

corner of the pop-up screen.

Use the "Upload" button on the

page.

Step 10: Upload Your Answer Sheets (cont.)



Review your scans for quality before submitting them. This screen will also

inform you if the file format is invalid.

Please re-scan and re-upload if the images do not look clear and legible. If

they are legible, click the submit button on the top left.

Step 11: Verify Your Answer Sheets



Open the "Upload History" page in your portal. 

If a student is missing, please re-scan & re-upload their answer sheet. 

Click on the “View” link at the end of each row to see the scan. 

Student name & ID in
highlighted row aren’t visible
because their answer sheet is

being held for review

Step 12: Check Your Records



Please note, if you accidentally uploaded the same file twice, our system retains

the most recent one and ignores the duplicates—you don't need to delete them. 

If all your students' answer sheets appear in your Upload History with their names

and IDs and look clear, you're all set!

Student name & ID in
highlighted row aren’t visible
because their answer sheet is

being held for review

Step 12: Check Your Records (cont.)



SCORE REPORTS



Two ways to navigate to your reports:

Click on the relevant report when it appears on your main dashboard under

“After the Competition.“

Click on “Reports” in the upper left corner of the dashboard.

MAA AMC solution sets will appear here when available.
Use these certificates to recognize your students.

Step 13: Locate Your Score Reports



On the Reports page, use the drop-down menus under “Create a Report” to toggle

between competitions (if you administered more than one) and types of reports. 

The following pages detail the different reports you can pull.

Step 14: Choose Your Report Format



To see all of your students’ scores at a glance: 

Select “List Reports” and then choose “Student List By Name” for alphabetical

order or “Student List By Score” for scores in order.

To see the award reports (e.g. AIME qualifiers), select “List Reports” then "Award List."

Report Types: Student & Awards List



“Horizontal Summary by Alpha” or “Horizontal Summary By Score” (under

“Summary Reports”) shows how students collectively answered each question.

The top rows display the correct answers and Common Core standards for each

problem. Each student's row shows their incorrect answer or a blank space if they

answered correctly.

Report Types: Horizontal Summary



Select “Individual Reports” and “Student Details” to view a report for each student,

including their answers, correct answers, points received, and overall score.

Report Types: Individual Student Details



Save or print a copy of any report by clicking on the “Export to PDF” or “Export to

CSV” buttons on the right side. 

Step 15: Export Your Reports



Method 1: Export the "Student

Details" report to PDF. 

Print the PDFs and give scores

to your students; or

Email the PDFs or screenshots

of the PDFs to your students.

CMs must share scores with

students.

Step 16: Share Scores with Students



Method 2: Export the “Student Details” report to CSV.

Copy each student’s score information as a row to place within an email or mail

merge. (Correct answers are not included in this version).

The student’s score appears in the “Group1Pts” column towards the end of this

spreadsheet. 

If you included a District ID in a student’s registration, this would appear in

their row.

Step 16: Share Scores with Students (cont.)



THE STUDENT INTERFACE



New students: fill out the form. 

Non-school email addresses are

preferable 

Students may use a parent’s

email address (especially

younger students).

Returning students: log into your

existing account, then update  personal

details as needed.

All demographic fields include a "Prefer

not to answer" option

Students may only have one account.

Student Registration: Student Details



All students: Have your parents complete these three consent questions before

clicking the registration button.

Only AMC 12 A/B students who are 18+ may answer these questions themselves.

AMC 8 and AMC 10 students who select the first option will be consiered a “no.”

Student Registration: Consent Questions



Provide students with the Student Login URL on your "Official Digital Competition"

page.

On the login page, students will click

"Sign on with Practice Account”

Students can click on any of the

past digital competitions on this

page to practice.

Students: Preview the Competition



QUESTIONS?
Please contact amcinfo@maa.org or 1-800-527-3690


